Y TBEpPKAEHO MPUKaA30M
MBY «3asomxkcknit DOK»

MOJIO)KEHUE
O NOPAJIKE BBISIBJIEHUS U YPETI'YJIMPOBAHUS KOH®JIUKTA
UHTEPECOB B MYHUIIMITAJIBHOM BIO/UKETHOM YUYPEXJAEHUU
«3ABOJIKCKUN ®U3KYJIbTYPHO — O310POBUTEJIBHBIA KOMITJIEKC»

I. O6mme nmoJioskeHus

1.1.  Hacrosmee [IlonoxkeHue  ycTaHaBiIMBAaeT MOPSJIOK  BBISBICHHUS W
yPeryaMpoBaHus KOH(MIMKTAa HHTEPECOB, BOSHUKAIOIIETO Y paOOTHUKOB MYHHIIMIIAIBHOIO
OI0JUKETHOTO yUpeAeHHs «3aBODKCKHM (DU3KYIbTYPHO-0310POBUTENBHBIN KOMIIIEKC)
(nanee — yupex/ieHle) B X0JIe BBITOJHEHUS HMH TPYIOBBIX O0SI3aHHOCTEH.

1.2. O3nakoMjeHHe TIpaxkJaHMHA, MOCTyNAaloUIero Ha paboTy B ydpexaeHue, ¢
HacTosuM IlonoxenueM Npou3BOAMTCS B COOTBETCTBHHM €O cratheir 68 Tpynosoro
Koaekca Poccuiickoil @enepanuu.

1.3. Hacrosmee Ilonoxxenue HampaBieHO Ha HEAONYIIEHHWE MPUYUHEHHS
MMYILECTBEHHOTO (MaTepualbHOIr0) yuiepda YUYpexIeHHIO WK yuiepba ero JejaoBoi
penyTanuy Npu 00s3aTeIbHOM COOJIIOIGHUHN TPaB I'pa)<aH Ha TPYyJ M MCIOJIb30BaHHE
CBOUX CIIOCOOHOCTEH ISl MpeAnpUHUMATENbCKOH M MHOW He 3alpelieHHON 3aKOHOM
DKOHOMHUYECKOM J1esITeIbHOCTH. ‘

1.4. [lefictBue Hacrosituero IlonoskeHusi pacnpocTpaHsercs Ha BceX pabOTHUKOB
YUYPEeXKACHUS 34 HUCKIIOYeHWEeM paObOTHUKOB, 3aHATHIX BbINOJTHEHUEM  (QYHKUIMH
o0ciy)KMBaHMsI, HE MMEIOIME TPSIMOro OTHOIIEHHS K padoueMmy mpolieccy (IABOPHUKH,
yOOPILIMKH, BOJUTEIH, CTOPOXKA, PEMOHTUPOBILUKH U T.1.).

1.5. OO0s3aHHOCTb paOOTHUKOB MpPeAOCTaBlIsATh HMHMOPMALUIO B LEJIAX
IPOTUBOAECHUCTBUASL  KOPPYILMU YCTAaHABIMBACTCS AHTUKOPPYINLIMOHHONW  TMOJUTUKOU
YUPEXKACHUS.

1.6. Jns ueneir Hacrosimero IlosoxkeHuss MCMONB3YIOTCS MOHSTHS «KOHMIUKT
MHTEPECOB» U «JIMYHasl 3aUHTEPECOBAHHOCTD), YCTAHOBJIEHHbIE YacTsiMU |1 U 2 ctatbu 10
®enepanbHoro 3akoHa ot 25 gekabps 2008 r. Ne 273-®d3 «O npoTuBOAECHCTBUM
KOppYHLHM.

2. OcHoBHbIe 3a1a4H B cepe yperyaupoBaHusi KOH(IHKTA
HHTEPEeCOB U CNOCO0bI BbIABJIEHHS KOH(MIHKTA HHTEPECcOB

2.1. OcHoBHble 3aauu yuypexJeHuss B cdepe yperyaupoBaHUsi KOH(IMKTa
UHTEPECOB:

BBISIBJICHUE CUTYalUWd, MO MPUYMHE KOTOPBIX BO3ZHUKACT WJIM MOXKET BO3HUKHYTb
KOH(WIMKT HHTEPECOB, a TAaKXKe MpeoTBpallleHie BOZHUKHOBEHUS JTAHHBIX CUTYyallHii;

HEeNpepbIBHBIH MOHUTOPUHI cep AesATeIbHOCTH, B KOTOPBIX MOXET BO3HUKHYTh
KOH(JIUKT HHTEPECOB;



OrpaHMYEHUE BIMSAHMS JIMYHOM 3aMHTEPECOBAHHOCTH PaOOTHUKOB HA peajnu3yeMble
UMH TPYJ10Bble (YyHKIHUU, IPUHUMAEMbIE JIeJIOBbIE PEILIECHUS;

o0y4deHHe COTPYITHUKOB B LIEJISIX BEPHOTO ONpe/IeIeHUst UMHU MOCIEACTBUI OT CBOMX
JIeCTBUM;

BBIOOp ONTHUMAJIBHOTO crocoba pasperneHus KOH(IUKTa HHTEPECOB B COOTBETCTBUH
¢ nyHKTOM 6.4. Hactosuero [lonoxenus;

KOHTPOJIb pe3yJIbTaTOB 3allJIAHMPOBAHHBIX M MPOBEIEHHBIX MEPOINPHUATHH IO
YPEryJUpoBaHUIO0 KOH(PIUKTA HHTEPECOB;

3aTPYAlHEHHE  OCYLUECTBJICHMSI WJM  COKPBITHS  YXK€  HMEBIIUX  MECTO
KOPPYNUMOHHBIX [IPABOHAPYIIECHHUH.

2.2. BoisiBlIeHHEe KOH(JIMKTa HHTEPEeCOB MOXKET BKJIIOYATh:

CaMOCTOSTEJIbHOE BbISBICHUE CUTYallUid KOH(MIUKTa UHTEPECOB OTBETCTBEHHBIM 3a
npeaynpexiaeHiue Koppynuuu B yupexxaenun (pasnen 4 Hacrosiiero ITonoxenus).

cooO1IeHne paOOTHUKOM HAIM4Usl Y HEro OrpesefeHHbIX (JTMYHBIX) HHTEPECOB
(pa3nmen S Hacrosiiero [Tonoxenust).

3. ®opmupoBanue «npoduast paboTHHKA»

3.1. JIOIKHOCTHOE JIMLO YYpPeXJEHHUs, OTBETCTBEHHOE 3a IMPOTUBOJEHCTBUE
KOppYILKHU (Jajee — OTBETCTBEHHbIH; OTBETCTBEHHbIH 3a MPOMUIAKTHKY KOPPYIILUH) C
MOMEHTa Ip¥eMa Ha paboTy paboTHHMKA ocyliecTBiseT (HopMUpOBaHHE «IIPODUIIS
pabotHuka» (mpuioxenue Ne 1 k Hacrosimemy [lonokeHHi0) B HENsSX NPOBEIEHUS
NpOoMUIAKTUUECKUX MEPOTIPUSITHIA 11O BBISIBIIEHHUIO TUYHOM 3aHHTEPECOBAHHOCTH.

3.2. B «npodunbs paboTHHKa» BKJIOYaeTCss HHDOpMaIus:

0 caMOM pabOTHHKE;

0 €ro npeabIAyLIMX MecTax padoThl, 3aHATOCTH;

0 BEJICHUU MPeITPUHUMATENbCKON e TeTbHOCTH;

0 €ro Joje B YCTaBHbIX KamuTajlax OOUIeCTB, MPHUHAAJEKAIIMX eMy I[EHHBIX
Oymarax;

o ero onuskux poacteeHnukax (PHUO, MHH, crenens poacTsa, MecTo paboThl).

B orpensHblil pa3gen BKIOYaeTCs TepedyeHb OpraHu3alui, Mo KOTOPbIM Y
pabOTHUKa BbIsIBIIEHA JIMYHAsI 3aMHTEPECOBAHHOCTb.

3.3. Hcrouynukamu uHpopMauuu 1isi (GOPMUPOBAHUS «MPOGUIsl pabOTHUKA»
SBJISIFOTCSL:

JleKJIapanus, yKka3aHHas B myHkTe 5.2 Hacrosiuero [lonoxenus;

TPY10Basi KHUXKKa;

YBEJIOMJIEHUS] O BO3HUKHOBEHUU JIMUHON 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOIUT
WJIM MOJKET MPUBECTU K KOH(IIUKTY HHTEPECOB; COLIUATIbHbIE CeTH;

odulMaIbHbIe MUChMA;

aKTbl IPOBEPOK;

peecTp KOHTPAKTOB;

Marepuasbl JIMYHOIO NpHeMa, 3BOHKOB Ha «ropsiuMe JIMHUM», OOpallleHud Ha
CIIeLIMAJIbHbBIE JIEKTPOHHBIE MOYTOBbBIC SIIUKH, pa3zesibl OPUIHMAIBHOTO CaiTa.

3.4. @opmupoBaHue «npoduis paboTHUKa» U cOOp UHBIX CBeJIEHUN O pabOTHHKE
IIPOBOJIUTCSI C YYETOM TpeOOBaHMIi 3aKOHOAATENHCTBA O 3ALIUTE ePCOHAIbHBIX JAHHBIX.

+ 4. CamMocTosiTe/IbHOE BbIsIBJIEHHE CUTYallHii KOHJIHKTAa HHTEpPeCcoB



4.1. OTBeTCTBEHHBIH 3a NPOPUIAKTUKY KOPPYILHUHA MPOBOJAMT aHAIM3 CBEIEHHH O
BceX paboTHHMKax YupexJeHus Ha Haiauuve (aKToB BO3HHUKHOBEHMS JIMYHOM
3aUHTEPECOBAHHOCTH, KOTOpasi TPHUBOJMUT WM MOXET IMPUBECTH K BO3HHKHOBEHUIO
KOH(JIMKTa HHTEPECOB:

B Clly4yae HajuuMsi OJIM3KOro poACTBa WJIM CBOMCTBa (POAWTENH, CYNpPYrH, ACTH,
Opatbs, cecTpsbl, a TakKe OpaThsi, CECTPbl, POAUTEIIH, IETH CYNIPYrOB U CYNPYTrH JeTei) ¢
JApYTUMHU paOOTHUKAMU Y UpeKIeHHUs;

IIPU OCYLIECTBIEHUH PaOOTHUKOM MpeANPUHUMATENLCKON eI TeIbHOCTH,

npu paboTe Mo COBMECTUTENILCTBY (BHEIIIHEMY WJIM BHYTPEHHEMY ).

4.2. AHanu3 cBeleHUH MOXET TMPOBOJAUTHCS OTBETCTBEHHBIM ITOCPEICTBOM
COIOCTABJIEHUS] MH(MOPMALIMK, XpaHsIIeNcs B TMYHBIX JejlaX BceX pabOTHUKOB, «IpOdHIe
paboTHUKa», JeKJapauusiX, CO CBEJCHHUSMH, COJAEPKAIIUMHCS B  pa3IMYHbIX
roCy1apCTBEHHbBIX U1 KOMMepYEeCKUX 0a3ax JaHHBIX, B TOM YHCIIE:

unrepHer-ceppuce PHC Poccum https://egrul.nalog.ru/, no3sosnstomiem OecrijiaTHO
nonyunth copepxamuecss B EI'PIOJI/EI'PUIT cBeneHust 0 KOHKPETHOM IOPHIAMYECKOM
nvue (MHAMBUAYabHOM NpeAnpuHumMaresie) B popme asiekTporHoro gokymenta EI'PHOJI
u EI'PUIT;

unrtepHeT-cepsrce ®HC Poccuu https://pb.nalog.ru/ «Ilpo3paunbiii OusHec», B ToM
Yyucjie  NpefoCTaBISIOIIMM  CBefleHUss O  (U3MYECKMX  JIMIAX,  SBISIOLIMXCS
PYKOBOJMTENSIMU HECKOJIBKUX IOPUIMYECKUX JIMI[ W/MIK SBISIOMIUXCSA YUpEIUTEISIMU
(Y4aCTHMKaMH ) HECKOJIbKUX IOPUIUIECKUX JTHII.

S. IMopsinok pacKkpbITHSI KOH(PIHKTA HHTEPECOB PaOOTHUKOM YUpeKAeHHs

5.1. PaboTHUKOM yupexJaeHHUs] pacKpbITHE KOH(IMKTa HHTEPECOB OCYIIECTBISETCS
B MUCbMEHHOU (opMe.

5.2. HWHbopmauus o0 BO3MOXKHOCTH BO3HUKHOBEHUS WJIM BO3HUKHOBEHUHU
KOH(UIMKTa MHTEepecoB pabOTHUKOM Y4YpeXkJEHHUsS IMpeACTaBiIsSeTCS OTBETCTBEHHOMY 10
npoduiakTuke KOppynuMd B Buae Jlexnmapauuu O HaJMuyMU/OTCYTCTBUM KOH(MIMKTA
uHTepecoB (mpunoxkenune Ne 2 k Hactosiiemy [losokeHH0) B clieyIommX ciayyasx:

pu Npueme Ha padboTy;

NP Ha3HAUYEHUU Ha HOBYIO JTOJKHOCTb;

MO0 MHULIMATHBE PaOOTHUKA;

exeroaHo 1o 10 dbespais.

5.3. JlonycTuMO mnepBOHAYalbHOE PACKPbITHE KOHQIMKTA HHTEPECOB B YCTHOM
dbopme ¢ nocneyroleit Gpukcaluei B MiCbMeHHOM BH/IE.

5.4. B cinyyae BO3HMKHOBEHHMS y pabOOTHHMKA JUYHON 3aUHTEPECOBAHHOCTHU TMPU
UCIIOJTHEHUHU JIOJKHOCTHBIX O0SI3aHHOCTEM, KOTOpasi MPUBOAMT MM MOXET MPUBECTH K
KOH(IMKTY MHTEpecoB, JHaHHBI paboTHUK coobuaer 00 yka3aHHOM  (akTe
PYKOBOAMUTENIO yUpPEXIAEHUs] B MUCbMEHHOW (hopMe IMyTeM MOAa4u COOTBETCTBYIOILErO
yBEJIOMJIEHUSI.

6. Bo3mo:kHbIe cnnoco0bl pa3penieHusi BOSHUKIIETN0 KOH(PIHKTA HHTepecoB (H/IH
BO3MOKHOCTH €r0 BO3HHKHOBEHHA)

6.1. OTBeTcTBEeHHBIN MO pe3yjbTaTaM aHalu3a CBeACHUN O pabOTHHMKAX B cilydae
BBISIBAICHUS]  KOH(MDJIMKTa MHTEPECOB  WJIM  BO3MOXHOCTM  €ro  BO3HUKHOBEHMs
He3aMeUIUTeNIbHO UHPOPMUPYET PYKOBOIUTEIISI YUPEIKICHHUS.



6.2. PykoBoauTenb yupexKIeHHs] paccMaTpUBaeT MH(POPMALMIO OTBETCTBEHHOTO O
KOH(JIMKTE WHTEPECcOB, OLIEHUBAET CEPbEe3HOCTh BO3HMKAIOIIMX IS YUYPEK/ICHHUs PUCKOB
U, B Clly4ae He0OXO0AMMOCTH, orpezensieT GopMy yperyiupoBaHus KOH(IUKTAa HHTEPECOB.

6.3. Paccmorpenne W aHanu3z uHDOpMaMU O  KOH(IMKTE HMHTEPECOB
OCYILECTBIISIETCS] PyKOBOAMUTENEM YUPEKIACHUSI U OTBETCTBEHHBIM KOH(UICHLIUATIBHO.

6.4. ®opMbl yperyaupoBaHusi KOH(DJIMKTa HHTEPECOB:

OrpaHUYeHue A0CTyna pabOTHUKA K KOHKPETHOH WH(pOpMalMU, KOTOpas MOXET
3aTparuBaTh €ro JUYHbIE HHTEPECH;

JN00pOBOJIbHBIA OTKa3 pabOTHMKAa WM ero OTcTpaHeHHe (TOCTOSIHHOE WM
BPEMEHHOE) OT y4yacTusi B 0OCYXKI€HUM U NpoLecce MPUHATUS pELIeHH M0 BOMpOCaM,
KOTOPbI€ HAXOAATCS UM MOTYT OKa3aThCsl M10J] BAUsSHUEM KOH(IIMKTa UHTEPECOB;

NepPeCMOTp U U3MeHeHHue (PYHKIIMOHAIBHBIX 00s13aHHOCTEH pabOTHHKA;

nepeBoJ; pabOTHMKa Ha JOJDKHOCTh, TPEIYyCMaTPHUBAIOIIYIO  BBIMOJHEHHE
(GYHKLMOHANBHBIX O00s3aHHOCTEH, HE CBS3aHHBIX C KOH(JIUKTOM HMHTEPECOB, B
cooTBeTcTBUHU ¢ TpynoBeiM kojekcoM Poccuiickoit Penepanuu;

OTKa3 pabOTHMKA OT CBOEro JIMYHOTO MHTEpeca, MOPOXKIAIOIIEro KOH(JIUKT C
MHTepecaMy OpraHu3alum,

yBOJIbHEHHE pabOTHUKA, HE TMPUHSBLIET0O Mepbl MO MPeAOTBPALICHUIO W
yPeryJMpoBaH1IO KOH(QIMKTAa UHTEPECOB, B COOTBETCTBUM C MYHKTOM 7.1 4acTu nepBoi
cratbd 81 Tpynosoro konekca Poccuiickoii denepauuu (MpuMEHUMO K Onpe/ieleHHbIM
KaTeropusiM pabOTHUKOB);

uHble  (GOpMBI  pa3penieHWs:  KOHQUIMKTa  WHTepecoB (IO  MUChbMEHHOM
JOTOBOPEHHOCTH YUpEeXJACHUS U paOOTHUKA YUPEKICHUS ).

6.5. Ilpy npuHSATHM pelieHUss O BbIOOpPE KOHKPETHOrO MeTOJa pa3pelieHus
KOH(DJIMKTA HHTEPECOB YUUTHIBACTCS CTENEHb JIMYHOTO UHTepeca padOTHHUKA, BEPOSITHOCTh
TOTO, YTO €ro JMYHbIA HHTEpec OyAeT peaan3oBaH B yuiepO HHTepecaM yUpexAeHUs.

7. O6s13aHHOCTH PA0OTHHKA yUpeKIeHHS

7.1. Ilpu DpUHATUM pelIeHUH MO0 JEeJOBBbIM BOINPOCAM U BBINIOJIHEHUH CBOHUX
JIOJKHOCTHBIX 00s13aHHOCTEH pabOTHUK OpraHu3anuu o0s3aH:

PYKOBOJCTBOBAaTbCS ~HMHTEpeCaMH OpraHus3aluu 0e3 ydera CBOMX JIMYHBIX
UHTEPECOB, UHTEPECOB CBOUX POJICTBEHHUKOB U JIPYy3€H;

n30erath CUTyalMii W OOCTOSATENBCTB, KOTOPbIE MOTYT TMPUBECTH K KOH(IIUKTY
WHTEPECOB;

pacKpbIBaTh BO3HHUKINNHK (peasibHbIN ) I MOTEHIIMATIbHbBIN KOH(QIUKT UHTEPECOB;

COZIeCTBOBATH yPETyJIMPOBAHUIO BOSHUKILETO KOH(INKTa HHTEPECOB.

8. UndpopmupoBanue yupeaureas

8.1. PykoBoauTenb ydpexiaeHuss o00s3aH HMHPOPMUPOBATL YIIPABIEHUE IIO
dbu3uuecKkoi  KyJbType W CIHOPTY  aJMUHUCTpauuu  ['opomeunxoro  okpyra,
OCYIIECTRBIISIFOIIETO (DYHKIUU W TIOJTHOMOYMS YUPEAUTENss MyHULUNIATIBHOTO YUPEKIECHUS
O BO3HHKILUX B YUPEKJIEHUU CUTYyallUsIX KOH(MDIMKTA HHTEPECOB U MPUHATHIX Mepax pa3 B
nonyroaue (no 1 HosiOps1, 10 1 anpesnsi) TeKy1ero roja.



